
QUICK BUSINESS STARTUP CHECKLIST

Where do I start?

Develop a business strategy 
Plan out how you are going to do business, what you need to do what you need to get. Who are 
your customers how are you going to do business with them This will help you start clearly.
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Evaluate the business idea 
Calculate how much money you need; to get by every month. How much business do you need to 
do to break even? Now calculate your sales target.

Business structure 
Think about all the different structures your business can have research what each of these entails 
in your country or state and decide how you will operate(Sole Proprietorship, Partnership or closed 
corporation, Incorporated etc).

Market research 
Test the viability of your business idea by researching the market, your industry, and the 
competition. Involve your family and friends and get loads of insight.

Business Name and Domain name secured and registered 
Get your business name registered with the business registrations office in your country, also 
ensure that you can buy the business domain.

Bank Account 
Depending on the business structure you chose it might be required for you to open a separate 
business bank account.

Finances 
Where will the money you need to run your business come from? Banks, lenders or investors, what 
is your business plan and how will you get the monies to start.

Laws regulations, employment standards, and payroll taxes 
Ensure that you are completely aware of all the required taxes, payroll and employment laws as well 
as general regulatory bodies and regulations concerning your industry.

Document everything 
It is required by law that you have a functional accounting system in place get in the habit of 
recording your transactions in an orderly fashion.

Business website, stationery and marketing material 
Make sure that you are ready to go with all your marketing materials, business website and a 
marketing plan to get the customers to your business and onto your website

Get insured 
Business setups may cost a substantial amount of monies and you don’t want to be uninsured 
when things go wrong.


